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College of Biomedical Engineering, Taipei Medical University
Regulations of Grants for Students Attending International Conferences
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Article 1. The College of Biomedical Engineering, Taipei Medical University (hereinafter referred to
as “the College”), hereby establishes these Regulations on Grants for Students Attending

International Conferences to encourage students to attend international conferences and to
promote international academic and cultural exchange.
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Article 2. Students of the College who meet the following requirements may apply for grants in
accordance with these Regulations:
1. The applicant shall attend an international conference and present a paper, and shall meet
one of the following conditions:

(1) Doctoral and master’s students currently enrolled shall, prior to the conference, apply for
funding to attend an international conference through the National Science and
Technology Council (NSTC) or the University’s Office of Research and Development.
If the applicant is unable to submit a further application due to having reached the
maximum number of applications allowed by the aforementioned units within the same
calendar year (including the academic year), the applicant may submit an application to
the College.

(2) Undergraduate students shall attend the international conference together with their
academic advisor and, in accordance with relevant regulations, apply for funding prior to
the conference through the Outstanding Talent Development Foundation or the
University’s Office of Research and Development.

If the applicant is unable to submit a further application due to having reached the
maximum number of applications allowed by the aforementioned units within the same
calendar year (including the academic year), the applicant may submit an application to
the College.

(3) Applicants under Subparagraphs 1 and 2 shall submit documentary proof of having
applied for funding or proof of rejection (e.g., application confirmation, rejection notice,
return notice, or system screenshots). Applications without such documentation shall not
be accepted.

2. In principle, the applicant shall be the first author of the paper, and the paper shall list the
College as the affiliated institution and be presented for the first time at the conference.
Undergraduate students who are not the first author may be exempt from this requirement
if they have made substantial contributions and obtained written approval from their
academic advisor.

3. Other co-authors of the same paper shall not have applied for funding from the University

or other institutions for the same paper; a declaration shall be submitted accordingly.
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Article 3. The principles governing the granting of subsidies are as follows:
1. Undergraduate and master’s students may receive funding once only during their period
of enrollment.
Doctoral students may receive funding once per academic year.
The determination of the academic year shall be based on the academic year in which the
international conference is actually held.2. Priority shall be given to oral presentations,
followed by poster presentations. For the same international conference, no more than
two applicants from the same laboratory may be subsidized concurrently, subject to the
College’s budget and funding limits.
3. The College may deny funding when the annual budget is exhausted.
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Article 4. Under these Regulations, subsidies shall be subject to the following maximum amounts:
Europe and the Americas: up to NT$50,000 for oral presentations and up to NT$30,000
for poster presentations;
New Zealand and Australia: up to NT$40,000 for oral presentations and up to NT$20,000
for poster presentations;
Asia: up to NT$30,000 for oral presentations and up to NT$10,000 for poster
presentations;
Other regions: up to NT$50,000.
Subsidized items include:
1. Round-trip airfare: economy-class airfare for the most direct route from Taiwan to
the conference venue, reimbursed within the approved amount; applicants shall pay
the expenses in advance.
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2. Conference registration fees (excluding miscellaneous expenses such as proceedings,
membership fees, and meals).



3. Living expenses during the conference period, calculated in accordance with the daily
subsistence allowance standards for overseas business travel promulgated by central
government agencies.
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Article 5. Applications shall be made at least four weeks before the international conference, and the
following documents shall be provided. Overdue applications will not be accepted.

The application form.(Appendix 1)

The letter of acceptance for the conference

Abstract of the paper which will be presented.

Schedule of the conference. (URL of the meeting official site)

Copy of recent representative publications (three at most).

The declaration that no other grants have been applied by the co-authors from TMU or

other units for the same presentation. (Appendix 3)

7. Documentary proof of having applied for financial assistance to the National Science and
Technology Council (NSTC), the Outstanding Talent Development Foundation, or the
University’s Office of Research and Development in accordance with Acrticle 2,
Paragraph 1.
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Article 6. Applications for grants submitted in accordance with these Regulations shall be reviewed
by three reviewers appointed by the College, and funding shall be granted only upon
approval by the Dean.
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Article 7. For approved grants, any changes to or cancellation of the travel itinerary shall be reported
to the College in advance and submitted to the original reviewers for re-evaluation. Failure
to comply may result in a request for reimbursement of the grant, and the applicant shall
not be eligible to apply again.
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Acrticle 8. Recipients of grants under these Regulations shall process reimbursement of expenses in
accordance with the regulations of the University’s Office of Finance.
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1.Within one month after returning to Taiwan, the applicant shall complete an overseas
travel report and submit it to the College by email.

2. Within two weeks after returning to Taiwan, the applicant shall, in accordance with the
regulations of the University’s Office of Finance, complete the reimbursement statement,
attach the required supporting documents based on the approved funding items, obtain
endorsement from the department or institute chair, and submit the documents to the
College for consolidation and subsequent processing by the Office of Finance.

3. When applying for reimbursement as stipulated above, the following supporting
documents shall be provided for airfare, registration fees, and living expenses,
respectively:

(1) Airfare: original airline ticket stubs or electronic tickets; for international flights,
proof of purchase or receipts issued by travel agencies, as well as boarding pass
stubs, shall also be provided.

(2) Registration fees: original receipts for registration fees and foreign currency
exchange memos.

(3) Living expenses: the historical exchange rate table issued by the Bank of Taiwan
and the daily subsistence allowance table for overseas business travel
promulgated by central government agencies.
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Article 9. These Regulations shall take effect upon approval by the College Affairs Council and
promulgation. The same procedure shall apply to any amendments.
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Article 10. This regulation shall take effect upon promulgation.
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Appendix 1: College of Biomedical Engineering, Taipei Medical University

Application Form for Grants for Students Attending International Conferences
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Date of Application:
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yr.
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Applicant

ST E
Department/Year

g5
Student ID
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Personal ID or ARC No.
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Contact Info.

% 3% Phone :
< # Mobile :
E-mail :

E R
Conference Date

e
Conference Location

3k LA
Conference Name

(CN)
(ENG)

®EwmeALP
Thesis Title

(CN)
(ENG)

%éﬁ%%ﬁ
Thesis Advisor
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¥ % Budget
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Total budget

£ dvaop

Expenses types

£ %

Amount
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explanation

FER

Registration fee

i
Transportation fee
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Accommodation fee
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Miscellaneous expenditure
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Total
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Instruction: Items can be added to this form if needed.

*¥t i /Attachment: :
1] B R*% ¢ & =/International conference notice.

[ 1% /Yes > ¥ i+/Unit :

[ 15 /Yes» ie & & {853 %/ under review.
[ ]#&/No » #Lp / Explanation :
3.[]# # /Other attachments :

* % & B2 47555 Type of presentation:[_JOral [ ] Poster [ ] Other

2.7 & & H s H =4f 24 2. 2 #/Any similar grants from other unit?

4 %73 g [Department/Institute Chair:
O+ i< # % 4% & %/Documents checked

[0+ 2 42 g /Recommended
0% = 123 & /Not recommended

% ¢ Signature :

% % -] & Review Group

[ ]34 :®/Passed
(17 i€ i Not passed > J F]/ reason :

Pt et & 3/

Approved Grant Amount : NTD:
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% ¢ Signature :

£ Dean

O £ /Approved (1% F % Not approved > Ju F]/reason:

% ¢ Signature :
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College of Biomedical Engineering, Taipei Medical University
Report of Students Attending International Conferences
Date: yr. m d

FE AL i~z %‘%ﬁ#
Name Unit and position
§RET § Ry
Date of conference Place of conference
RS S ECY

Name of conference | (ENG)

#F4heae | (CN)
Topic presented | (ENG)

W S

Thesis Advisor
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The following section could be included in the report, and not exceed to 1 page of A4

— s Rt fRIDE
Summarize the agenda attending the conference

:\Eglu%g

Experiences of attending the conference

2o A RFREE (R EEF A )

Activities of on-the-spot visit Can be omitted if there is not any).

23k
Suggestions.

I~ R AR E
Name and content of documents taken back.
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Department/Institute Chair Dean
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College of Biomedical Engineering, Taipei Medical University
Declaration

» %2 (Declaration)

=

LR ALy L TH- i & Tdmiey
(I am the first author or correspondence author of this published paper or presentation )
2. e TEXFRAF | LEFL
(This paper was published under the affiliation of Taipei Medical University)
ok s THER BANREERLB
(This is the first publication in an international conference)

4. rFEZHILAUEFH AN -Hmy v A RAA B H 2T

41 B4 o (No other grants have been applied by the co-authors from TMU or any

other off-campus units.)
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(I certify that all information provided as part of this application is true and correct to the
best of my knowledge )

2
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¢ %ﬁ"& (Applicant) :
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College of Biomedical Engineering, Taipei Medical University
Reimbursement Calculator
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